
 Using Campwise 
 

This tip sheet explains how to create an account in Campwise for the first time, upload forms, and pay on a 
reservation! 

If you want to reserve a camp, please call 717-233-1656 or email memberservices@gshpa.org 

 

Http://cwngui.campwise.com/Customer/gshpa/browser-check-conf.html 

or 

Conference Login Page 

 

Creating a New Account in Campwise
1. Click Create Account. 

 

 

 

 

 

 

 

 

 

 

 

  

http://cwngui.campwise.com/Customer/gshpa/browser-check-conf.html
https://cwngui.campwise.com/Apps/OnlineConference/Pages/Login.html


2. Complete all required fields marked with an *asterisk.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
3. Creating an Organization:   Fill in the following fields: 

a) Organization is the Troop Number, Service Unit number, Family Name, Business, etc 
b) Organization Type:  The default organization type is GSHPA. This applies to troops and service units.  

All other organizations will select from dropdown choices. 
c) Fill in address details.  
d) Click Save/Next and account will be created. 

 

 

 

 

 

 

 

 

 

 

 

4. This page is your User Homepage. The descriptions below show the type of information found in each 
section. 

• Account: Your Personal Record, Address, Contact details, etc. 



• Organization is the Troop Number, Service Unit number, Family Name, Business, etc.  
o Your personal record can be attached to multiple organizations (Troops).  

• Organization Type: Default is GSHPA 
• Conference events: Events are your reservations.  
• Financial: Shows any remaining balances owed. 
• Forms: You are able to upload all your documents for your reservations here.  

o Reservation Request is for indicating desired units for new reservations.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Uploading forms 

1. Once GSHPA reservation request and confirms availability, the units and activities will be added to the 
reservation. Your reservation will then have a balance and you will be notified via email.  Your deposit of 
25% must be paid within 7 days to hold your reservation.  
 

2. Forms Section: Campwise includes a portal where required documents can be uploaded and downloaded for 
users. This section will provide you with a checklist of documents and requirements. 

• When a requirement has been completed, the green checkmark will appear.  
• If a requirement is missing, you will see a red circle with an X until it has been completed. 

 

 

3. Download Forms Tab: This section will have a troop roster and rental agreement for you to download and 
complete.  (Only Girl Scout groups have to complete the troop roster.) 
 

 



4. Upload Forms Tab: For each event, you will need to upload your documents. First, select which event you’re 
adding forms from the drop down menu to and then the forms.  
 

 

5. Upload History: This tab will show uploads that have been submitted for review. 
 

 
 
 
 
 
 
 
 



Editing your account 
1. To edit account details: Visit the user homepage. Edit account. Save. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Making a Payment 
 

1. Making a payment: Visit the user homepage. Select Make payment.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Select which reservation you are making a payment towards and the amount. Click Save/Next. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Select Credit Card or ECheck. Click Save/Next. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


